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Fax/WAN Message 
 

To : All Formations of SSB 

Fm : FHQ SSB New Delhi  
 

No. 1/04/SSB/Tfr Corrsp/Pers-I/2025/                  Dated. …./11/2025 
………………………………………………………………...........…………………. 
Regarding Annual transfer for the year 2026 (.)  The time schedule is as under:-   

(a) For AT-2026 through ATS :- 

 e-TAS opens w.e.f. 10/11/2025 

 e-TAS closes on – 13/12/2025 

(b) Transfer on Compassionate Grounds:- 

 Opens w.e.f. 10/11/2025 

 Individual submits application up to – 13/12/2025 

 HRMS operator submits application up to – 15/12/2025 

 Recommendation by H.O.O/Unit head up to – 18/12/2025 

 Recommendation by SHQ up to – 20/12/2025 

 Recommendation by Ftr IsG by – 24/12/2025 

 Closes on – 24/12/2025 

2. If any application is not attended within above timelines by the concerned 

recommending officer, the application will automatically be escalated to the next level 

with the remarks “unattended” and will be presumed as “Recommended”(.)   
 

3. Unit Heads to provide certificate stating that “The correct and verified data fed into 

the e-TAS and updated HRMS data in r/o of all posted personnel who are eligible 

for transfer as per transfer”(.) 

4. Cut-off date for tenure calculation for AT-2026 is 30th June 2026 (.)  

5. It is also requested to ensure the following:- 

a. SSB personnel may apply on either e-TAS Software hosted on WAN (URL: 

http://10.1.1.60) or on SSB web portal (URL: https://www.ssb.gov.in) (.) 

b. After login, only those Units will be shown to a Force Personnel to which he/she is 

eligible to be transferred as per transfer policy (.) NGO’s posted in Bns at INB & 
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IBB & Training Centers and having tenure more than 3 years but less than 4 years, 

can also choose current Unit as transfer option.  

c. Units / formations where WAN facility is not available may feed the data from 

nearby Units (.) 

d. Supporting documents should only be in PDF or image format not more than 10 

MB in size (.) 

e. Annual transfers as well as transfers on Compassionate grounds will be received, 

forwarded and processed through eTAS (WAN or SSB web portal) only (.) This 

may be brought to the notice of all Force personnel (.)  

f. As per Transfer policy, transfer application in r/o all force personnel who are 

completing their tenure on or before 30th June 2026 in the present unit should 

be fed in e-TAS, irrespectively whether individual has applied for transfer 

(extension) or not (.) 

g. Personnel applying for transfer will be shown his/her tentative position reflecting 

possibility of transfer to any particular Unit/Formation, along with the tentative 

vacancy in that Unit/Formation for that particular rank/cadre to which that 

particular personnel belongs. Please note that positions and vacancy are tentative 

and subject to change.  

h. All Unit Head should ensure the personnel applying for transfer are made aware of 

their tentative position and vacancy position of the Unit/Formation where 

individual has applied for transfer.  

i. Head Clerk should verify details of transfer applications received through e-TAS 

with service record (.) 

j. HRMS operator should fill all details in e-TAS in respect of following categories 

of personnel as per SOP: 

i. Individuals who have completed his/her tenure at present place of posting 

but not applied for transfer/extension as per SOP (.) 
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ii. Individuals who have applied transfer through transfer application form, 

his/her transfer application form should be added as “Supporting 

Document”. 

k. Medical officer should examine the documents and add remarks/ 

recommendation, whose transfer/extension application is on Medical ground in e-

TAS (.) 

l. Head of Office/Bn/SHQ/FTR are requested to give remarks/recommendation of 

all annual transfer/extension application on Compassionate grounds (.) 

m. Before forwarding applications, data fed may be thoroughly checked / verified to 

avoid any complication at later stage (.)  

6. A fresh Transfer Application format for AT-2026 is also enclosed herewith (.) The 

same may be circulated among all force personnel for applying for transfer/extension 

in case force personnel is not able to fill his Application Form on e-TAS due to any 

reason (.) 

7. Instructions / guidelines issued from FHQ from time to time may be strictly followed 

in this regard (.)  

8. Instructions regarding “how to feed the Annual Transfer-2026 data” are uploaded in   

e-TAS Home Page (.) 

This issues with the approval of Inspector General (Pers) (.) 

…………………………...……………………..…….……..……………………..... 
 

    
 

(Vinod Kumar Talwar) 
Commandant (Pers- I) 

Copy to:-  
1. The Commandant /2IC(s) Pers-I, II, & III, FHQ SSB New Delhi. 
2. The Commandant (Commn), FHQ SSB New Delhi. 
3. The Commandant (Ops), FHQ SSB New Delhi. 
4. The Deputy Commandant (Org/ Estt/Software), FHQ SSB New Delhi. 
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Transfer Application Form (AT-2026) 
 

1 Applied for :-     Transfer                                              Compassionate                
 

नोट:- यिद कोई आवेदक वतŊमान वािहनी मŐ रहने (Extension) हेतू आवेदन करता है तब भी उसके Ȫारा िनɻिलİखत ŮाŜप मŐ दी गयी सभी Ůिविʼ दजŊ करना अिनवायŊ है तािक 

कायाŊलय ˑर पर वािहनी मŐ रहने हेतू आवदेन को अˢीकृत होने की İ̾थित मŐ दी गयी जानकारी के अनुसार पोİːंग की जा सके।  
2 UIN 

 
 Rank 

 
 

3 Name 
 

 Unit  

4 Performing duties (UAV pilot & Co-Pilot, 
BDDS, DH/ADH, Band, RRT, GIS) 

 
 
 

5 Choice of posting for 
transfer  
 

(Mandatory for all applicants)  

 

01st :    All 05 choices should be different. 

02nd :  

03rd : 
04th :  
05th : 

6 If, transfer on Compassionate ground 
   Medical Patient Name-  Relation-  Disease- 

Treatment Place- Disease Since- Disability Category(%), if required 

      Mild (0-40%)         
      Moderate (above 40-60%),      
     Severe (above 60-100%) 

    Children Education  
      (only in case Children are studying in 
class 10 & 12th) 

Child Name- 
 
 

Class- School- 

     Couple Case Govt. Service           YES                       NO 

If spouse serving in SSB UIN  
Name  
Rank  
Unit  

     Terminal Posting  

     Other reason, please specify:-  

7 Reason for Transfer/Extension :  
 
 
 
 
 
 
 
 
 (Mandatory for all applicants)  

8 List of supporting documents submitted.  
 

 
 
 

(Signature of the Applicant with date) 

 


